Employment Opportunity

Posting Opening Date: |06/03/2026

Posting Closing Date: |06/16/2026

Position: |4-H Program Assistant Department: [NDSU Extension

Schedule: |Monday-Friday, 8am to 4:30pm. Occasional evening and weekend work or travel to off-site locations may
be required as job duties demand.

Classification / Salary: |Grade 8 7 $3,679.78 - $3,866.07 per month plus benefit package

An official Stutsman County Employment Application must be submitted for consideration. Visit www.stutsmancounty.gov to learn more.
Brief description of job duties:

Coordinate Stutsman County 4-H events and activities to include: developing materials for leader training; council and
committee meetings; revising and updating handbooks; preparing agendas; recording and maintaining minutes;
participating and providing input. Recruit and support Stutsman County 4-H members and volunteers.

Minimum experience and/or training requirements:

Position requires a minimum of two-year post high school education plus three years related experience or equivalent
combination of education and experience at the time of hire. Must have a valid driver’s license. Knowledge of effectively

working with the public, computer experience, bookkeeping/accounting, word processing, spreadsheets, databases and
maintaining records is important.

Ashley Kjellberg

If you have any questions regarding this 701-252-9030

position please contact:

To apply, visit www.stutsmancounty.gov/careers and fill out an official application. Our online application will
allow upload of additional documents such as a cover letter and resume. If filling out an offline application (PDF,
Word), please e-mail to employment@stutsmancounty.gov. Applications can also be picked up or dropped off at
the Stutsman County Courthouse (Auditor’s Office) - 511 2nd Ave SE, Jamestown, ND.

Stutsman County is an Equal Opportunity

ployer (EOE). We ider applications for all positions without regard to race, gender, creed, religion, sexual ori i ional or ethnic origin or any
other legally protected status. For official employment applications, full job descriptions and up-to-date listings of current job openings please visit www.stutsmancounty.gov
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